SA Executive Meeting Notes – August 28, 2003

Members Present:

Shauna Kackley (Chair)

Omar Wooten (Vice Chair)

Liz Ramirez (Secretary)

Kim McCormick (Webmaster)

Carole Rutten (Advisor) 

2003-2004 Planning Calendar Overview:

The objective of this meeting was to lay out the annual activities for the 2003-2004 year. The activities and month that the activity will take place is listed below. 

2003-2004 Planning Calendar

September

· GRA Brown Bag Lunch

· Update By-laws

October 

· GRA Brown Bag Lunch

November

· GRA Brown Bag Lunch

December

· GRA Brown Bag Lunch

January

· GRA Brown Bag Lunch

February

· GRA Brown Bag Lunch

· Mentor/Liaison Training Sessions

March

· GRA Brown Bag Lunch

· Mentor/Liaison Training Sessions

· Student Discount Cards

April

· GRA Brown Bag Lunch

May

· GRA Brown Bag Lunch

· New Student Orientation

June

· GRA Brown Bag Lunch

· New Student Orientation

· Student Breakfasts

· All Students Meetings

· Preparation for 2004-2005 Elections 

July

· GRA Brown Bag Lunch

· Student Breakfast

· Annual Picnic

· Mentor Day 

· Election and voting

August

GRA Brown Bag Lunch

Symposium 2004

SA announces new officers

Officer and Activity to Chair Overview:

A requirement for each officer is to chair at least one student activity. The officers were assigned their activity at the meeting and the list below provides the activity and officers name who will chair the activity.

Officer and Activity to Chair

Elections- Omar

All Student Meetings- Shauna

Annual Picnic- Kim

GRA Activities- Omar

Student Welcome Cards- Liz

Student Breakfast- Leah (?)

SA Office- Omar and Carole

Other activities that SA would like to take on Overview:

The discussions lead to what new activities SA would like to take on in this year. Nothing is set for the new activities but further discussion and planning will take place in future meetings.

Other activities that SA would like to take on:

More student tours

Holiday potluck

Year round breakfasts

Attend division orientations to increase SA visibility (use liaison listing to contact division) 

Student to Student mentors

Friend Finder (place profile on web with contact information)

Trip to Las Vegas 

Guides for students who are attending New Student Orientation (have SA representative ride with students to badge office and offer any assistance). 

Form as information/tip sheet to be place in New Student Orientation packets.

Immediate Action Items: 

The list below is of action items that SA would like to take on right away. 

Each officer needs to review SA By-laws in September

Post meeting notes on website

Order any supplies will be needed for the year. Have order into Liz by Sept. 2.

Post on webpage what sports equipment is available for students to check-out

Liz will make cover pages for SA binders

Officer Updates and Action Items Overview

Under officer updates and action items list what each specific person has updated the group on or what tasks need to be complete.   

Officer Updates and Action Items

Shuana

Take inventory of supplies that SA already has and report back to saexec

She informed the group that she would be interested in writing a grant for more unallowable money (Carole will relay the idea over to Kurt).

Compile a list of SA’s accomplishment for 2002-2003. 

Liz

Bring sample packet of New Student Orientation packet to the next meeting

Contact Aramark to reserve Otowi side rooms for SA meetings

Meetings will be held biweekly September-April and weekly from May-July at the tentative time of Thursday, 10:00-11:00.

Saexec meetings will be held on the off week of the SA meetings on Thursday from 10:00-11:00.

Remind group that SN,SV goes out biweekly in the summer and monthly thereafter so if they have any information they need to submit work a week before newsletter goes out. I try to send out the newsletter the first business day of the month. 

Carole

Is there a location for SA supplies to be kept at? 

Student Forum

Discussion about the Student Forum included: 

Students have requested for the student forum to contain a directory. What action would need to happen for this to take place? 

Have a designated area on forum for things for sell and wanted adds.

Kim brainstorm a list of guidelines of what is appropriate to be place of forum and what other subcategories would be useful other than wanted and items for sell categories. 

GRA

Discuss what amount of money should be allotted for just GRA activities. 

saexec@lanl.gov
Becoming familiar with the saexec@lanl.gov is new for each officer and some of the guidelines that were set at the meeting are below are how each officer should respond to an saexec@lanl.gov email.  

When answering a question form saexec the person who is responding needs to copy saexec@lanl.gov back so the person asking the question does not get 5 different responses.

Implement chain of command on items that need to get done (example Shauna not in Omar is next on the chain of command).

Important Date

September 25, 2003 at 8:30-10:00 is a SPAC meeting. Shauna please check with Bill to see if SA can attend.

